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MEKCRAHDUM PC® 5 Chief, Regulations Control Staff 
SUBJECT * Travel Responsibility 

REFERENCE : Memorandum from Deputy Assistant Director for Personnel, 

dated 11 February 195**, subject "Transfer of Authority 
for Arranging the Transportation of Personnel to the 
Office of Persona®!. 1 ' 


1* In referenced memorandum the Deputy Assist ant Director for Personnel 
25X1 requests revisions in Regulations I [ to reflect appropriate 

assignment of responsibility and function for the travel of Agency personnel. 


2. Will you, therefore, In collaboration with the Management Improve- 
ment Staff, draft revisions of these regulations and submit them to me for my 
review. 

3. In making revisions to these regulations it is essential that we 
clarify the organisational placement of primary responsibility for the over- 
all administration and supervision of Agency travel. This responsibility 

is that of the Deputy Director (Administration) and through him, is the 
responsibility of the Chief of Logistics. 

k. It is ay understanding that the Central Processing Branch of the 
Personnel Office is a composite functional component performing Personnel 
functions, Comptroller functions, Medical functions. Logistics functions, 
etc. In the performance of these functions the Central Processing Branch 
is responsible to the appropriate component for performing its service and 
supervisory functions la accordance vlth the rules, regulations, and instruc- 
tions developed by the component having primary responsibility. Thus, the 
Central Processing Branch is responsible to the Logistics Office for the 
proper performance of its travel function. 

9, Please refer any questions or other views you may have on this 
matter directly to m ter consideration. 
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L. K, WffltTB 

Acting Deputy Director 
( Administration) 
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